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Setting timescales 

At the beginning of your programme set the timescales for each section and enter these 
onto eDofE.  The screen you will see appears as below: 

 

 

Completing programme planners and submitting for approval 

Each section of the programme has a programme planner where you are asked to record 
the aims and objectives and your activity choices  

 

(Screen shot 1 – top half of screen) 
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Choose which Leader to submit the programme planner to.  Then click on the button 
indicated below:  

 

 (Screen shot 2 – bottom half of screen) 

Leaders can approve programme plans in response to the alerts, by accessing the 
participant profile (below) or clicking on the sections on the participant overview: 

 

 

 Yellow triangles indicate either programme planners or evidence for approval.   
 Red triangles indicate sectional approvals.   
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As the programme planners are approved the yellow triangles turn to yellow arrows as 
below: 

 

 

This will be the same process for Volunteering, Physical, Skills and Residential sections.  
With the expedition section you will be prompted to indicate each part that you are 
updating as below: 
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The Expedition section icons are explained below: 

 

 

Leaders and participants can both enter details into each of the four elements for the 
Expedition section: training, practice expeditions, qualifying expedition and presentation.   

 Only participants can add their own qualifying expedition aims and goals.  
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Uploading evidence 

Once the programme planners have been approved the next step is to upload evidence 
when this is ready. 

From the menu down the left hand side participants choose the section the evidence 
relates to and then select to add evidence as below.  They then click on the icon 
depending on the type of evidence you wish to upload:  
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Evidence 

The only mandatory evidence is an Assessor’s Report.  Assessors can submit their report 
in a number of ways including filling out the Assessor Report page from the Welcome 
Pack or Keeping Track Book, submitting their report through www.DofE.org/assessors or a 
signed written report/letter.   

It is essential that the Assessor confirms the start and end dates for the activity and 
provides a personal report on how you progressed during your activity.   

 

Submitting evidence for approval 

Once the evidence has been uploaded you should mark the correct piece of evidence as 
the Assessor’s Report by selecting it.  The participant can choose which Leader to submit 
the evidence to for approval from the drop down menu and then save and submit: 
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Submitting Awards to the Licensed Organisation for approval 

When each section has been approved by your Leader the icon below turns to a green tick 
to show that the section is now complete.   

When the final section is approved the Award is automatically sent to the LO for 
verification.  

 

 

 

 
The confirmation message will then be shown at the top of the screen: 
 

 

 
 


