Attendance Register

Within each youth section on OBM, the Attendance Register provides a quick and easy way to keep
track of your weekly attendance. This gives your Company the option to mark attendance at your
weekly activities on site. If internet connection is not available at your location, you can use the
option ‘Configure Offline Access’ which is in the left-hand blue side menu and needs to be setup
when connected to the internet beforehand.

Creating an attendance column for a weekly record . . .

Go to the youth section

In the top left-hand corner, navigate to the youth section that you wish to update. This will refresh
your page on to a new dashboard. Then proceed to ‘Members’ along the left-hand side of the page,
and in this drop down you will see ‘Attendance Register’ — click on this and it will open a new tab for

you.
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Marking the register
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3. Above the list of individuals, select the ‘Update Attendance’ button
4. Three options will appear to be able to select.
a. Yes - attended
b. Absent
c. No-informed absence
Once the answers have been selected, the columns will be updated highlighting in different
colours the selection chosen. Attendances throughout the session can be reviewed under
the Summary tab
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Top tip! Leaders Attendance

If you have copied in the leaders to your youth section, then it is possible to mark their own
attendance on the register along with the children and young people within the youth section.

That's it, you’ve done it!

If you require any assistance with the attendance register process, you can contact the Support
Team on support@boys-brigade.org.uk
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